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Dates of experience: From / / To / /

Amount of time claimed: weeks

2A. Employer information:
Name and address:

2B. Supervising CPA- name, certificate number, jsdiction and date
of issue:

Name:

Certificate No.

Jurisdiction where certificate was

issued:

Telephone: ( )
Date certificate was issued: / /

3. Type of experience (check only one):

Qualifying experience: The applicant shall demonstrate to the satisfaaifdhe Board that he or she has experience dorsisf
having provided services or advice involving the a§accounting, attest, management advisory, ta@owsulting skills all of which
were supervised by a Certified Public AccountanConnecticut Public Accountant unless otherwiseifiee. Such experience
shall be obtained in the following categories:

Initial Certificate Applicant

U Public AccountingComplete Section 4)
L Government Accountin@Complete Section 5)
U Industry AccountingComplete Section 6)

Reciprocal CPA Certificate Applicant

U Public AccountingComplete Section 4)
L Government Accountin@Complete Section 5)
U Industry AccountingComplete Section 6)

U Five years practice of public accountancy
in the immediately previous Ten years.
(Complete Section 4)

Section 4 - Complete this section by checking tipp@priate boxes if the experience claimed is infia Practice.

U Public Practice: Experience may be gained through employment aaflaastcountant of a firm of certified public
accountants where such experience is of a nona@aticounting nature, such that it requires indégetithought and judgment on
accounting matters. The work shall involve applaabf appropriate technical and behavioral stagislauch as the standards
contained in the Code of Professional Conduct, @digeAccepted Accounting Principles (GAAP), inclag International Financial
Reporting Standards promulgated by the Internatidneounting Standards Board; Generally Acceptedithog Standards (GAAS),
including those auditing standards promulgatechieyRublic Company Accounting Oversight Board (PCACRatements on
Standards for Attestation Engagements (SSAE); S&tés on Standards for Accounting and Review SesiS8SARS); the Statement
on Standards for Tax Services (SSTA) or the Statésran Standards for Management Consulting Ser¢i88MCS), collectively
known as "the Professional Standards”, as defiggtidoAmerican Institute of Certified Public Accaants (AICPA).

Examples of work qualifying as Public Practice ingle, but are not limited to (check all boxes thaipy):
U Review and evaluation of internal control polictesl procedures.
U Testing of compliance with internal control patisiand procedures.

U Preparation of working papers or electronic doautiai#on in connection with elements of work
accomplished.
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Continued examples of work qualifying as Public Ritice include, but are not limited to (check all kes that apply):
U Planning, revision or updating of audit programbé¢ followed.

U Drafting or reviewing memoranda, conclusions, sote

U Preparation or analysis of financial statementsports.

0O Performance of procedures for the verificatiothef following kinds of accounts: accounts receieabl
inventory accounts, including valuation and phylsiggification; bank accounts; investment accoufixed
asset accounts, including depreciation; intangaskets; accounts payable, accrued liabilitiesyvesgin
accordance with specific industry requirementsgaarded liabilities; and appropriate analyticaliegvof
revenues and expenses

U Review and preparation of tax provisions and reseincluding research for determination of taxvjsion
and related tax reserves, research for determmafitaxable earnings and profits, reconciliatiéth@oks to
tax return adjustments, review of tax returns tiekeine adequacy of income tax reserves, analy$axo
positions taken in making judgments affecting teoxvgsions and reserves;

U Preparation of financial statements from accogntécords without audit and the preparation ofteglaax
returns; performance of other related servicesiregua knowledge of generally accepted accounpirigciples
(GAAP); tax related activities; review of financialojections; accountings for estates and fiduegri

U Preparation of books of original entry, prepanatid payrolls, checks, payroll tax reports, sales similar
tax returns, posting to subsidiary ledgers; or

U Design and installation of accounting, cost oeotystems when not related to an extension otiagdi
assignments; other management advisory services.

U Other — describe

Section 5 - Complete this section by checking tipp@priate box if the experience claimed is in
Government Practice.

L Government Practice Experience may be gained through employment witloaating agencies or within federal, state or
municipal government where such experience israfraroutine accounting nature, such that it reguindependent thought and
judgment on accounting matters. The applicant gtidlin experience in assessing the adequacy aiggecy’s internal controls by
developing an understanding of the accounting agiaosaction processes and information systenmeh 8xperience includes
obtaining an understanding of the areas or indasstrith which the applicant’s agency operatesuitiolg the operations of similar
service providers. The Board will review, on a ehgecase basis, experience that does not cleaigimthe following categories of
government employment:

U Employment in state government as an accountaan auditor;

U Employment in federal government as an accoumtaatditor at a GS-7 level or higher;
U Employment as a special agent in accounting wighRederal Bureau of Investigations;
O Military service as an accountant or auditor; and

U Employment with other government entities, inchgdbut not limited to municipalities, as an accaumtor
auditor.
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Section 6 - Complete this section by checking tipp@priate boxes if the experience claimed is irdurstry.

Q Industry: Experience may be gained in industry where suckerispce is of a non-routine accounting nature sahit
continually requires independent thought and judgme accounting matters. The applicant shall ob¢aperience in assessing the
adequacy of the employer’s internal controls byad@ping an understanding of the employer’s trafsagirocesses and information
systems. The applicant shall also obtain experiéntax return preparation and research experientax return preparation and
research, cost accounting, budgeting, and theagijgn of accounting principles. Such experienctuittes obtaining an
understanding of the industry in which the applttsaemployer operates, including the employer’s petition and key
competitiveness factors that affect the industrgféssional services performed under this categuiyde any service offered in the
course of practicing public accountancy, as define8ection 20-279b of the Connecticut Generalugtat even though such services
are not offered to the public.

U Experience in assessing the adequacy of the essdpternal controls by developing an understagdif
the employer’s transaction processes and informatystems

U Experience in tax return preparation

U Research experience in tax return preparatiorrgsehrch
O Experience in cost accounting

U Experience in budgeting

U Experience in the application of accounting prhes

U Understanding of the industry in which the appiitsemployer operates, including the employer’s
competition and key competitiveness factors thigicathe industry

U Professional services performed under this cageigotude any service offered in the course of ficam
public accountancy, as defined in Section 20-273heConnecticut General Statutes, even though suc
services are not offered to the public.

Section 7 — This section must be completed foraglplicants. A yes or no box must be checked farhea
statement.

Content of experience:n order to be granted an initial certificate, #pplicant shall demonstrate that the
experience gained included the following:

Applicant Understands the Code of Conduct promelfyaind adopted by the Board.
UYesU No

Applicant has the ability to assess the achievemkanh entity’s objectives by demonstrating knowgeaf
various business organizations, understandingeofitfals and objectives of various business entitiesability
to develop and analyze factors, and understanditigeeeconomic and regulatory trends that affeatratity’s
environment.

QdYesU No

Applicant has experience in preparing documentahanincludes sufficient relevant data to supjpoet
analysis and conclusions required and reflecteédarapplicant’s work.

UYesU No
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Applicant has experience in preparation and arelbyfsfinancial statements together with explanatiand
notes thereon.

WdYesUd No

Applicant understands transaction processes andation systems, including the ability to undemndthow
individual transactions aggregate at the orgaromatilevel, to infer how transactions effect thgamzation as
a whole, and to evaluate the integrity and religbdf various client information systems, includirelevant
computer aspects.

WUYesUd No

Section 8 — Verifier's status and signature

For experience to be credited towards the satisfac the required experience, this form mustigeed and
verified by a person acting in one of the followirepacities in relation to the applicant:

Please check one:

UAs a supervising certified public accountant hajdanvalid certified public accountant certificate ho less
than three years prior to the verification of segperience;

UAs a supervising public accountant holding a puaaticountant license for no less than 3 years pritre
verification of such experience;

UAs human resources personnel, at the directionsaparvising certified public accountant holdingaéid
certified public accountant license for no lesstBa/ears prior to verifying such experience;

UAs human resources personnel at the directionsoparvising public accountant holding a valid paibli
accountant license for no less than 3 years poigetifying such experience; or

UAs an Auditor of Public Accounts for the State afmDecticut for an applicant whose experience was
obtained, in whole or in part, while employed bg ffice of the Auditors of Public Accounts if na@who
had held a certified public accountant license pulalic accountant license for three years wassapservisory
capacity over said applicant.

Read and understand the penalty of perjury statemgmint name, sign and date.

Under penalties of perjury, | declare and affirmttthe statements made in the foregoing certificatincluding the
accompanying statements, are true, complete amdator

Signature: Date:

Print Name:

Section 9 — Mail completed form directly to the Quactticut State Board of Accountancy

Office of the Secretary of the State
Connecticut State Board of Accountancy
30 Trinity Street, Room 250

Hartford, CT 06106-1634
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CPA Certificate Experience Verification Instructions
Office of the Secretary of the State

Connecticut State Board of Accountancy

Form SBA — 12 -Instructions(Rev. 02/12)

GENERAL INSTRUCTIONS

This form is provided as a means for disclosureandication of Connecticut's experience requiratrfer
attainment of a Connecticut CPA Certificate. Timdividual completing this form must forward therfor
directly to the Connecticut State Board of Accouoia do notreturn to the applicant for submission to the
Board. Please type or print all requested inforomat If the space provided is insufficient, pleasiach a
separate sheet.

1. Applicants name and dates of experience
Please provide the full name of the applicant wheogeerience you are verifying.

Provide the beginning and ending dates of the éxpes. For experience to count towards meeting the
requirement, it must be obtainad earlier than ten years prior to the date of receipt byGbanecticut State
Board of Accountancy of a complete applicationifitial certification.

Please provide the amount of time claimed in tmenfof weeks.

A total of 104 weeks — two years is required fdaglplicants who took the CPA Exam for the firstei after
January 1, 2000.

A total of 156 weeks - three years is requiredajgplicants who took the CPA Exam for the first tibedore
January 1, 2000 and hamet met the educational qualifications set forth it 20-280-22 of the
Regulations of Connecticut State Agencies (150 heguirement).

A total of 104 weeks — two years is required fgplagants who took the CPA Exam for the first timefdore
January 1, 2000 arthve met the educational qualifications set forth ict®a 20-280-22 of the Regulations of
Connecticut State Agencies

To compute the amount of time claimed, the Boartsizters a 35-hour workweek as one-week full time
employment. If an applicant has worked an excé8% tiours in any one-week, the applicant shaly oeteive
the maximum of one week full time employment credit

One year of experience shall consist of 52 weeikd saall include vacations, holidays, and timeilfoess not
to exceed 240 hours in the aggregate.

The Board does accept part time employment. Cfedfart time employment is granted for any waek i
which the applicant has worked at least 20 hobBat time employment claimed must be convertedfirto
time employment on the basis of a 35-hour week. .

2. Employer information

A. Firm Name and addressPlease provide the name of the firm or placermployment of the applicant, full
address and telephone number.
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B. Supervising CPA- name, certificate number, judistion and date of issuePlease provide the full name,
certificate number, the jurisdiction where the orag CPA certificate was issued for the supervisiRA.

For experience to be credited toward the satisfiacif the requirement, such experience shall béiee by a
person acting in one of the following capacitiesdlation to the applicant:

» A supervising Certified Public Accountant holdingalid Certified Public Accountant Certificate foo
less than three years prior to the verificatiosuwth experience.

* A supervising Connecticut Public Accountant holdanBublic Accountant license for no less than three
years prior to the verification of such experience.

* A human resources person, at the direction of arsiging Certified Public Accountant holding a ali
Certified Public Accountant Certificate for no lekan three years prior to verifying such expergenc

* A human resources person, at the direction of arsiggng Connecticut Public Accountant holding a
valid Connecticut Public Accountant license forless than three years prior to verifying such
experience.

» The Connecticut Auditors of Public Accounts for ekpnce obtained in the Office of the Auditors of
Public Accounts.

3. Type of experience
Please check the block that identifies the typexplerience being verified on this form (check amhg).

4. Public Practice Experience
If Public Practice experience is being verifiedngbete this section bghecking all boxes that apply

5. Government Practice Experience
If Government Practice experience is being verjfemplete this section lphecking the appropriate box

6. Industry Experience
If Industry experience is being verified, complétes section bghecking all boxes that apply

7. Content of Experience
This section must be completed for all applicatsies or no box must be checked for each statement

8. Verifier’s status and signature
Check the appropriate block describing the verdistatus.

Read and understand the penalty of perjury statemen

Print verifier's name, sign and date the form.

9. Mail completed form directly to the ConnecticBtate Board of Accountancy
Office of the Secretary of the State

Connecticut State Board of Accountancy

30 Trinity Street, Room 250
Hartford, CT 06106-1634
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